Operating Instructions

Check Printing Accountant™
MODEL NO. KX-RC1 05

Please read before using.



Thank you for purchasing the Panasonic Check Prninting Accountant
KX-RC105

Note:

This equipment has been tested and lound to comply with the limits for a
Class B digital device, pursuant to Part 15 of the FCC Rules These limits are
designed to provide reasonable protection against harmful interference In a
residenlial installation This equipment generales, uses and can radiate radio
Irequency energy and, if not installed and used in accardance with the
instruclions, may cause harmful inlerference to radio communications
However, there I1s no guarantee \hat interference will not occur 1n a particular
installation If this equipment does cause harmiul interference 1o radio or
televisian reception, which can be delermined by turning the equipment off
and on, lhe user Is encouraged lo try to correct the interference by one or
more af the lollowing measures

Reornient or relocate the receiving antenna

Increase the separalion between the equipment and receiver

Cannect the equipmenl into an oullet on a circuit different from that to which
the receiver 1s connected

Consult the dealer or an experienced radio/TV technician for help

FCC Warning: To assure conunued FCC compliance, the user musl
use only shielded inlerfacing cables when connecting to computer or
peripheral Also, any unauthonzed changes or modifications to this
equpment would void the users authonty to operate

CAUTION: AC ADAPTOR (KX-WZ4) IS FOR INDOOR USE ONLY.

Caution, since your Check Printing Accountant has been designed to hold
your personal checks, you should be as careful as you would be of your
checkbook If you should lose your Check Printing Accountani, be sure to
notify your bank as to the numbers of the lost checks



NOTICE

»Panasonic strongly recommends that separate permanent written
records be kept of ali important data Data may be losl or altered n
virtually any electronic memory product under certain circumstances
Panasonic assumes no responsibihity for dala losl or otherwise
rendered unusable for any reason, including without imitation, defect,
repalr, improper use, battery replacement, use after the specilied
batlery life has expired, or any other reason See mited warranty for
details

s Panasonic assumes no responsibility, directly or indirectly, for financial
losses or claims from third persons resulting from the use, loss or
misuse of this product

WARNING: TO PREVENT FIRE OR SHOCK HAZARD,
DO NOT EXPOSE THIS PRODUCT TO RAIN
OR ANY TYPE OF MOISTURE

»lt is recommended thal you periodically print the content ol the
memory of your Check Printing Accountant, so that you will have a
permanent record in the event of any unexpected memory loss

The serial number of this unit may be found on the upper label Ipcated on the

back side

Wrnite this number below and keep this bool along with your proof of
purchase lo serve as a permanent record of your purchase or for future
reference

MODEL NO KX-RC105
SERIAL NO

NAME OF DEALER
ADDRESS OF DEALER
DATE OF PURCHASE




Enjoy the Convenient Functions of Your
Check Printing Accountant! (CPA)

CHECK Function

Hand-writing a check 1s no longer necessary
Enter the necessary data and CPA pnnis the check CPA also balances your
checling accaunt

CARD Function

Whenever you pay with a credit card enler the dala and CPA adds up the
amount of each credit card payment

$250+5120




Enjoy the Convenient Functions of Your
Check Printing Accountant! (CPA)

CASH Function

When paying in cash enter the data

CALCULATION Function

Use CPA as a pockel calculator

ADDRESS LIST Function

Use CPA as an address direciory

-
-
~ -

-

aNN  DO71-001-1111
1985 Harrlaan Aoad
Ridgutiald Park, N.JO7E60



Accessories

Make sure thal the following accessories are included with CPA.

AC adaptor (p-12) ......... one - Paperroll (p. 78) .......... one
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Printed material
Operating inslructions .. . ... one Quick slart guide .......... one
Payee list card Sample sheet .. .......... three
(found on the back .
of CPA) ................ one

/Important! )

Before using, remove the protective sheet from CPA.

Protective sheet
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Precautions

Do not keep CPA in your back pockel as
it may break when you sit down

Do not drap or jar CPA

Do not place CPA where it will be exposed to
direct sunhight ar heat, especially in an
automobile

To prevent electric shock, do nol remove any
SCrews
Your stored data may be erased

Use only a soft, dry clath fo clean CPA
Waler or cleaning fluids may damage the case
or electronic circuitry
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Before Using

Page
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Part Names

Front view
Upper cover
Display
Keyboard
Jack cover
DC IN Jack
(p 12)
Interface connector Bottom cover knob
{(p 103)
Power switch B
(p 16) ottom cover

Printer parts

(Bottom side) Printer

Ribbon cassette
(p 113)

Platen

Reset swiich
p 17

Lid sensor

Paper sensor

Bottom cover

Guide tabs (p 35)

Check storage area (p 36)
Ni-Cd battery (p 12)
10



Part Names

Keyboard

Function keys

CHECK key (p 21) Cursor keys: To move the cursor

CARD key (p 49) 1
o)
1)
-y
o
-
®
c
4
=5
©

CASH key (p 59)
CALC key (p 65)
ADDRESS key {p 69)
PRINT key {(p 37)
ENTER key

N

@@@@.@@@@@
AEEHE®mO®D
OE@OOE®M (=m

Figure keys: To enter numerical values

Calculation keys: Used for calculations

Sub function keys
CODE key To enter special functions,
combined with other keys (p 123)
SPACE key To enter a space
FIND key (p 43)
RECON key (p 45)
REPORT key (p 77)
SETUP key To begin setting up functions
DONE key To fivish an operation and to return
to the imtial display (current time)
DELETE key To delete a letter/number
under the cursor

11



Power Supply

CPA has two power sources:
®»Household AC (AC 120 V)
=Rechargeable Ni-Cd battery (built-in CPA)

From household AC

DC IN jach

buisn alojag

Household AC oullel
(AC 120V)

AC adaptor (MKX{-WZ4)

CAUTION:
Use only the supplied AC adaplor.
Other adaptors may damage CPA.

Using the rechargeable Ni-Cd battery

When connected to household AC as illustrated above, the built-in Ni-Cd
battery automnatically charges itself.

A full battery charge requires about three (3) hours.

After charging, disconnect the AC adaptor from CPA and the AC oullet,
CPA can now be operaled from baltery power.

The printing capability of the fully charged battery is aboul 50 sheets for
check printing or about 35 pages for report printing at 25°C (77°F).

For “Showing Remaining Baltery Power", refer to p. 94.

12



Power Supply

Notes about the rechargeable battery:

sBefore inihal use, or use after a long penod of time (about 6 months),
recharge CPA for about three (3) hours

»When the display shows “WEAK NI-CD BATTERY" several sheets of check
can be printed bul recharge CPA soon

sWhen the display shows "RECHARGE NI-CD BATTERY"” CPA will not prinl
Recharge CPA soon

s When the display shows “INSERT AC ADAPTOR", the keys will not
function Recharge CPA soon

»Repetiive short-term recharging and discharging makes the battery lfe
shorter than usual and/or the remaining battery power may be shown
incorrectly To solve It, continue operating CPA until the display shows
“WEAK NI-CD BATTERY" then recharge it For about 30 minutes after the
display shows "WEAK NI-CD BATTERY", CPA refreshes the batiery
aulomatically Dunng It, recharging battery 1s not possible Recharge CPA for
about three (3) hours including above refreshing period of time

sThe baltery drains excessively when used under unusually high or low
lemperalure Also, when CPA is left in an aulomobile for a long period ol
time the battery will weaken and the baltery life shortens Use CPA within
an approprate temperature range ol 5°C (41°F) to 35°C (35°F)

u|f CPA remains unused for several months or more, the remaining batlery
power shows incorrectly The battery has become inactive Conhnue
operating CPA until the display shows “"WEAK NI-CD BATTERY"” Recharge
ihe batlery for about three (3) hours

»When you find the pnntable number of chechs reduced after repehiive

recharging, the battery life 1s exhausted Purchase a new battery pack
(KX-RC30) from your dealer

13
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Power Supply

ATTENTION:
The product that you have purchased contains a
rechargeable battery The battery Is recyclable @f
At the end of it's useful ife, under various state % @
and local laws, it may be illegal to dispose of this

battery into the municipal waste stream Check Ni-Cd
with your local solid waste officials for details in

g your area for recycling options or proper disposal

o

q

w

c

@

-
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Chapter 2

Preparation
Page
Connecting CPA to Household AC .. ... 16
Turning On/Turning Off CPA ... ... .... 16
Resetting CPA . ...... ... ... ....... 17
Settingthe Clock . .................. 19
Adjusting Display Contrast ........... 20
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ConnectingL CPA to Household AC

Before operating CPA connect it to the household AC outlet (AC 120 V) with
the AC adaptor for about three (3) hours in order to charge the battery. (While
charging you can operate CPA. However, it will take longer for it to charge.)

For details about recharging refer to p. 12.

=
AC adaptor Household AC outlet
(KX-WZ4) (AC 120V}

Turning On/Turning Off CPA

To turn on CPA, slide the power switch in the direction of the arrow for about one
(1) second, until the display appears.

To turn off CPA, slide the power switch again in the same direction until the
display disappears.

DC IN jack

Power switch

N

Auto shut-off function

If CPA is not in operation for more than 5 minutes while using battery power,
it automatically shuts off to prevent battery drainage.
Turn the power switch on again to resume using CPA.

16



ResettingJ:PA

Before using CPA for the first time, resetting is necessary

to clear the memory.

1 . Be sure that the power is ON.
Open the upper cover by pulling the tab up gently.

Upper cover

Power switch

2. Open the bottom cover by sliding the bottom cover knob to the right.

Bottom cover knob

Bottom cover

3. while pressing (DONE),
press the reset switch inside
the bottom compartment of CPA with a
sharp object like the point of a pen.

DONE key

Reset switch

17



Resetting CPA

4 . After pressing the reset switch,

release (DONE).
The display will show: —p | DELETE ALL DATA [§Y 7

5 « Close the bottom cover.

n (Press the “PRESS” mark.)

9

®

o

i)

q

.

=

o

=3
6. Press (Y) or () to YES. — | DELETE ALL DATA N ?
7. Press (ENTER). —_— WAIT . . .

1 after a few seconds

JAN. 01, 1593 FRI
12:00:00 AM

CAUTION: This operation clears the memory.
After it, the remaining battery power will be
incorrectly displayed. Recharge CPA for about
three (3) hours.

18



Setting the Clock

Before using CPA for the first time, set the clock.

{ Example: Setting “January 28, 1993, 10:30 AM". ]
Operation Display/Description
1 SETUP [DATE CHECK CARD
CONTRAST MORE |

13 n t
To setect “DATE” press

2 p DATE: [/01/93 o
ENTER ) TIME:  12:00 AM o
P
3 Enter month, day, and year. DATE; 01/28/43] =
Example: TIME: 12:00 AM g

@@@@@ eCalendar runs from 1992 to

2091.

4 TME o0 AW

5 Enter the hour and minute(s). DATE:  01/28/93
Example: TIME:  10:30) AM

0000
6 TWE 103 EMPM

To select “AM” or “PM”
[ oselee Of THUPTESS 1 paTE: 01728193

@ or @ , TIME:  10:30 [AM/PM

8 To return to SETUP menu DATE CHECK CARD

press | ENTER{ . CONTRAST MORE |

JAN. 28, 1993 THU
10:30:03 AM

9 To return to initial display

19
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Setting the Clock

= Correct mistakes either before or after entering numbers/letters.
elf you find a mistake before pressing (ENTER), press (<) / (®), then

write the new entry over the old one.

elf you find a mistake after pressing (ENTER), press (4] to move up,

then write the new eniry over the old one.

»To set the second at “0”, press [ENTER] at the minute or AM/PM.

Adjusting Display Contrast

[ Example: To make the display darker.

]

1

~ W N

20

Operation

To select “CONTRAST" press

IS

ENTER

Select appropriate contrast.
Example:

Press (B twice.

To return to SETUP menu

press .

To return to initial display press

Display/Description

[GaTE CHECK CARD
CONTRAST MORE |
DATE CHECK CARD
[CONTRAST MORE |

LCD CONTRAST
LGHT EEEEECOO00  DARK

LCD CONTRAST
LGHT HENEEEEROOC0 DARK

#To make the display lighter,

press (4.

DATE CHECK CARD
[CONTRAST MORE |
JAN. 28, 1993 THU
10:35:00 AM




Chapter 3

CHECK Function

Page
Entering Your Bank Name(s) ......... 22
Making the Payee List . . ............. 24
Setting Print Positions on
YourCheck ..................... 26
Entering Data for Each Check . ... ... .. 31
PrintngaCheck ................... 35
Entering DepositData ............... 39
Searching a CHECK Record ... .. ... .. 43
Reconciling{(v)a Check ............. 45
Voiding a Check After Issued . ........ 46
Deleting a CHECK Record ........... 47
Entering Withdrawals/Service
Charges ......... .. ... 48
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Entering Your Bank Name(s)

Two bank names can be entered

Confirm the checking account balances before entenng it

Example. You have two checking accounts
¢|n the FIRST bank (Balance $5000)— Primary bank
ein the SECOND bank (Balance $3000)

Operation

b

3

ENTER

Enter bank name

A~ W

Example

G0000

5 )

6 Enter current balance
{up to $99,999 99)
Example

8000

22

To select “CHECK” press

Display/Description
[BATE CHECK CARD
CONTRAST MORE |
DATE [CHECK CARD
CONTRAST MORE |

NAME ACCT1 [}
BAL ACCT? 50 00

(up to 8 Ietters/numbers)

NAME ACCT1 FIRST[]
BAL ACCT? $C 00

#By pressing without
entering a bank name,
“ACCT1" is automatically
entered

NAME ACCT1 FiRST

BAL ACCT1  $300

NAME ACCT1 FIRST
BAL ACCT1  $5000(]




Entering Your Bank Name(s)

7/ NAME ACCT2 []

BAL ACCT2  $000

e[f only entering one bank

name, press to finish

¢[f entening a second bank
name, proceed as follows

8 Enter second bank and NAME ACCT? SECOND
balance by repeating steps 4 BAL ACCT2  $3000[]
through 6 on p 22

9 SELECT PRiMARY ACCT

FIRST SECOND

1 0 To select primary bank press SELECT PRIMARY ACCT

E] or @ FIRST SECOND
11 DATE CHECK CARD

CONTRAST MORE |

uondUNd HIIHD ﬂ

1 2 To return to imtial display press JAN 28, 1993 THU

DONE 104003 AM

= Correct mistakes either before or after entering letters/numbers

elf you find a mistake before pressing (ENTER), press (<€) /(») and
DELETE] This clears the letter/number under the cursor

elf you find a mistake after pressing (ENTER), press () to move up
then write the new entry over the old one

23
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Making the Payee List

It is recommended that you make a payee lisl of those to whom you most
frequently wrile checks. It makes entering CHECK data much easier.
Enter up lo 25 payee names each with memo.

Example: Entering payee name “PANA SHOP"into payes list number 1.

24
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Operalion

To select “PAYLIST" press

@ twice.

Enler payee's name
(up lo 32 leters/numbers).
Example:

(P)(R)()(a)(space)
BEEE

Enler memo if necessary
(up to 20 letters/numbers).
Example:

0000600
MOEE

Display/Description
[EaTE CHECK CARD
CONTRAST MORE |
[PAYLIST PRINTER LINK
PASSWORD MORE 1
PAYLIST 01:[]

MEMO:

PAYLIST 01: PANA SHOP[]
MEMO:

PAYLIST 01: PANA SHOP
MEMO: [J

PAYLIST 01: PANA SHOP
MEMO: ELECTRONICS[]




Making the Payee List

7 E®

8 If entering other payees and
memos repeat steps 4 through
7 (up to 25 payees can be
entered).

9 To return to SETUP menu

To return to initial display press

|

PAYLIST 02:{]

MEMO:

[PAvLIST PRINTER LINK
PASSWORD MORE ©

JAN. 28, 1993 THU

10:42:28 AM

% Correct mistakes either before or after entering letters/numbers.
eif you find a mistake before pressing (ENTER), press (€} /(») and
(DELETE). This clears the letter/number under the cursor.

elf you find a mistake after pressing (ENTER), press (&) to move up

then write the new entry over the old one.

elt is recommended that you memorize your payee list on the PAYEE
LIST card attached on the back of CPA.

25
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Setting Print Positions on Your Check

The following five (5) items out of the CHECK entries print at a specified
position on a check:

1 DATE

2 PAYTO

3 AMOUNT

4 DOLLARS

5 MEMO

Deciding the print positions

The check has its own print position for each item. By using the template
included with CPA you can select two types of print position {A or B} and let CPA
print data at proper positions closer to them. Place the template on top of your
check adjusting left and bottom rulers with left and bottom ends of your check.
Check to see where the above five (5) positions on your check correspond to
on the template, “A” or “B".

When defaulted, the above print positions set at “A"'.

(Using the template ruler you can manually set other desired print positions.
We discuss this on p. 29.)

Example of a check:

1234
19___
sl 13
2 —|PAYTO THE |
ORDER OF

DOLLARS+— 4

5-~{MEMO

26



Setting Print Positions on Your Check

Example: Setting the “DATE” and “PAY TQO” at the “"B” position

N OO o &AW N

Operation

SETUP

Press @ twice

To select "PRINTER" press

3

ENTER

To select Account press

()

gy

ENTER

Select position of “DATE"
Example select “B” by

Display/Description
DATE CHECK CARD
CONTRAST MORE |
PAYLIST  PRINTER LINK
PASSWORD MORE 1
PAYLIST  [PRINTER LINK
PASSWORD MORE 1
SELECT ACCOUNT
RbcT ACCT2
SELECT ACCOUNT
BECT ACCT2

SELECT LOCATION
DATE B RULER

SELECT LOCATION
DATE A RULER
PAY TO B RULER
$ A

“DATE" position has been set at
llBH

27
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Setting Print Positions on Your Check

9

—h
-

— ek
N =

28

Select position of “PAY TO"
Example select “B” by

pressing

To return to SETUP menu
ENTER| three times

To return to imtial display press

PAY TO A RULER
$ A

eWhen selecting “B” position for
“PAY TO" and entering more
than 25 letters/numbers for the
name, it overlaps the $ sign

PAY TO B

$ B RULER

“PAY TO"” position has been set
at ILB”

olf changing another item repeat
steps 7and 8onp 27

LINK
MORE 1

[FRINTER

PAYLIST
PASSWORD

JAN 28, 1993 THU
104811 AM




Selting Print Positions on Your Check

When a position on your check corresponds to neither “’A”
nor “B’':

Place the template on lop of your check adjusting left and boHom rulers with left
and bottom ends aof your chechk.

Check to see where the bottm-leH point of each of five (5) data ilems
correspond to on the template ruler. Check height on the left or right side, and
horizonlal on the top or bottorn.

Templalte ruler:
420 30 40 50 60 70 80 90 sa —X
Y
a2 DATE E.——A ————— -~ ﬂ--tlz
S S - . B___. 3
3 . A 3
:wg A. E,-———____-__—____—]___-‘ mﬂsgm
3 3
20F a0
Y E_ MEMD Br——————— —— = _5
In— I F11
S 1YY VTN YT VIRTY P YPCY RN FFRT PRCVL PR (AP VERY PRV (FRY OCTL PO 1
420 30 40 S50 60 70 BO 30 94
—X
Example: Setting print position for “DATE" according to the template ruler
(X=60, Y=39).
Operation Display/Description
1 FIE|2:|7|aat steps 1 through 6 on SELECT LOGATION
P. /. DATE @A B RULER
2 To select “RULER” press SELECT LOCATION
@ wice. DATE - A & EULER
3 ENTER ENTER X.Y
DATE X=§B Y=é}l]
;r_l
Default of “A” pasition
for "DATE".

29
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Setting Print Positions on Your Check

4

N OO O

Enter “X” and "Y” points
Example

0000

To return to SETUP menu

To return to mitial display press

ENTER X, Y
DATE X=60 Y=39[]

#By entering numbers not within
therange (X,141098,Y,11to
42) setting of each of the five
(5) tems, the display
automatically shows “X=14,
Y=11"

PAY TO B RULER

$ A

PAYLIST  [PRINTER LINK
PASSWORD MORE t

JAN 28, 1993 THU
110333 AM

= Correct mistakes either before or after entenng letters/numbers

elf you find a mistake before pressing (ENTER), press (4)/(») and

DELETE) This clears the letter/number under the cursor

elf you find a nustake after pressing (ENTER), press (a) to move up

30
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Entering Data for Each Check

Have you finished sefting the clock {p. 19), entering your bank name(s)
(p. 22), making the payee list (p. 24), and setting the print position (p. 26)7

Before issuing a check, enter the following data:

=PAY TO : Can be selected from the payee list
=DATE
s CHECK#
sCLASS : Business, Personal or Others
s TAX : Tax-related or No tax-related
sCATEGORY : Can be selected from the category list (p. 125)
sMEMO : Automalically entered if “PAY TO" is selecled from the
payee list
s AMOUNT
Example: Suppose you purchased a CD player at a PANA SHOP as a
birthday gifi. it costs $300. You issue check #1426 for it.
Operation Display/Description
1 Eay 10 DEPOSIT
FIRST BAL: $5000.00

uonaundg H93HI ﬂ

To selecl “PAY TO" press
PAY TO

ENTER | . IEIE{ST BAL:  $5000.00

i
Bank name selected |
as the primary bank Balance

slf issuing a check from your

second bank, press (CHECK).

To enler “PAY TO" press PAY TO[]

ENTER | . DATE: 01/29/93 CHH#: 1

s|f a payee is not on the “PAY
TO" lisl, enter it manually (up
lo 32 letters/numbers). Go to
step 7 on p. 32.

KY




uopoung %93Ho (=)

Entering Data for Each Check

4

7

10

32

Enter payee number from list
Example

()

4
Confirm payee’s name and
memo

L 3
Confirm data

Enter check number
Example

DEEE)

LIsT# [J

DATE  01/29/93 CHK# 1

LsT# 1[]

DATE  01/29/93 CHK# 1

PAYLIST 01 [PANA SHOP
MEMO  ELECTRONICS

¢ T0o select another payee from
the Iist, press (¥]
The hist can not be modified
here

PAY TO  PANA SHOP
DATE [§1/29/93 CHK# 1

eTo correct the date, rewnte by
entenng the destred month,
day, and year (see p 19)

PAY TO
DATE

PANA SHOP
01/29/93 CHK# [i]

PAY TO PANA SHOP

DATE  01/29/93 CHK# 1426

eCounting will start from the
next number

NOTE: When you withdraw your money from your bank, enter
0 (zero) as check number to adjust the balance

CLAsS B[O  TAX N
CATEGORY ~ MISC




Entering Data for Each Check

11

12
13

14
15

To select “CLASS” press

(70
®/0/@

To select “TAX" press

(9/0)
®/0

Select a category

from the iston p 125
Example GIFTS

To display first category under
“GQ" press

L
To display next category
{GIFTS) press

)

CLASS B#I0 TAX N
CATEGORY MISC

B Business

P Personal

O Others

CLASS P TAX Ry ?
CATEGORY MISC

CLASS P TAX EIY ?
CATEGORY MISC

N No tax-related

Y Tax-related

CLASS P TAX N
CATEGORY MISC[]

CLASS P TAX N
CATEGORY  GIFT RECVD[]
CLASS P TAX N
CATEGORY GIFTS[]

33
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Entering Data for Each Check

1 6 MEMOD {I_ELEGTR(I)mcs
2

AMOUNT §
' |
“MEMO” entered from
the payees list

o|f “PAY TO"” was not selected
from the payee list, “MEMO" i1s
blank Enter desired memo

ENTER MEMO ELECTRONICS

AMOUNT  $[]

Confirm memo

Rl
—r
~

Enter amount
(up to $99,999 99)

Example MEMO ELECTRONICS

@@ AMOUNT  $300[]

o AMOUNT value can be cleared
by pressing (AC/C

ENTER 01/20/93 1426 PANA SHOP

P ELECTR  $300 00

I
Confirm gach tem Summanzed display of

the CHECK record

—
o0

uondungd ¥O3HO

—h
©

¢This display can not be
modified

To firush process press
20 P P END OF TRANSACTION

ENTER PRESS PRINT/CHECK KEY

¢If you will print the check, proceed to “Printing a Check’ on
the next page.
If required, you can prnint checks later by following “Searching a
CHECK Record” on p 43 to 44

sif you want to enter the data for other checks continuously,

press and repeat steps 2 through 20.

34



Entering Data for Each Check

EF Correct mistakes either before or after entering letters/numbers.
eIf you find a mistake before pressing (ENTER), press («)/(») and
(DELETE). This clears the letter/number under the cursor.
elf you find a mistake after pressing (ENTER), press (&) to move up
then write the new entry over the old one.

elf amount is zero (0), the data can not be entered in memory.

Printing a Check

Before printing put a check into CPA.
NOTE: A check with duplicate copies cannot be printed.
Use standard wallet-sized checks. {234"x6" (Max. 22532"X61/46")}

1 . Open the bottom cover by sliding the bottom cover knob to the right.

Bottom cover knob

Bottom cover

uonouN4 YI3HD ﬂ

2 . Insert only one check under the guide tabs untii you feel some resistance.
NOTE: Make sure that the check number is correspond to CHK# of the
data.

Check

Align the bottom edge of the check with the bottom side of the guide tab.
35



Printing a Check

3 . Close the bottom cover.
(Press the “PRESS” mark.)

uonound HH3HI ﬂ

Preparation for check printing is finished.
Proceed to the next page for printing instructions.

Inside the bottom cover is a check
storage area where you can store
up to 25 separate checks. Stack
them from the smallest number
check on the top to the largest
number check on the bottom and
to insert less than 12 or 13 checks
at one time. This eliminates
possible errors in check number
and order,
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Printing a Check

Now let's print.

2

3

4

Operation

When finished entering the
necessary data this display
appears.

oo

When printing has finished this
display appears,

To return to initial display press

Display/Description

PRESS PRINT/CHECK KEY

LEND OF TRANSACTION l

oMake sure that the check is

inserted.

PRINT CHECK WN/Y ?

PRINT CHECK N/ ?
N: To cancel
Y: To execute

PRINTING...
PLEASE ENDORSE CHECK!

Printing begins.

Ay T0 DEPOSIT
FIRST BAL: $4700.00

JAN. 29, 1993 FRI

01:26:00 PM

= eTo stop the printing halfway through, press (DONE). The display

shows “XPRINT CANCELED*".

37
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Printing a Check

halfway through.

Display

CHECK NOT INSERTED
CONTINUE N/Y ?

% PRINTER ERROR
CANNOT PRINT A DEPOSIT

% PRINTER ERROR
CHECK ALREADY PRINTED

* PRINTER ERROR
CHECK 1S VOIDED

= PRINTER ERROR =%
COVER OPEN

* PRINTER ERROR
PRINTER NOT READY

When an error occurs printing will not begin. If it has begun, it stops

Cause

A check has not been placed inside the

printing area.

You cannot print the deposit data.

This check has already been printed.

This check has been voided.

The cover is open.

Something is wrong with the printer.
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Entering Deposit Data

The amount of the deposit 1s automatically added to the balance of the
checking account You need not worry about looking up the previous balance,
adding the new deposit on, and entering a new balance

Have you finished setting the clock {p 19), entering your bank names (p 22)?

Whenever you deposit money into your checking account, enter the following

data
¢DESCRIPTION
oDATE
oCLASS Bustness, Personal or Others
*TAX Tax-related or No tax-related
®CATEGORY  Can be selected from the category hist {p 125)
oMEMO
* AMOUNT
Example: You deposit your salary, $4000, into your FIRST bank checking
account on January 30, 1993
Operation Display/Description
1
Pay 10 DEPOSIT
(=(CHECK)) FIRST BAL 54700 00
2 To select “DEPQSIT” press
PAY TO DEPOSIT
@ or @ FIRST BAL  $4700 00
3 ENTER DEPOSIT
EFIKST BAL ~ $4700 00
|
l# you select Balance

the second bank
you entered,

press (CHECK

*The balance displayed may
differ from the actual balance
due to a commission
subtracted or interest added
Please check your bank
records
The balance can only be
modified from the SETUP

menu (p 22-23) 39
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Entering Deposit Data

4
5

11

40

)

Enter type of deposit in

description area, if necessary.

Example:

EEOEE
()

4
Confirm data.

E=)

To seltect “CLASS" press

)/ ()
®/0/@
)

To select “TAX" press

E]/E]

®/@
=)

DESCRP:(]
DATE:  01/30/93

DESCRP: SALARY []
DATE:  01/30/93

DESCRP;  SALARY
DATE:  [0}1/30/93

#To correct it, rewtite over it by
entering the desired month,
day, and year (see p. 19).

CLASS: B[P0 TAX:

CATEGORY: MISC

N

CLASS: B0 TAX:

CATEGORY: MiISC

B: Business
P: Personal
O: Others

CATEGORY: MISC

CLASS: P TAX: -

CATEGORY: MISC

CLASS: P TAX:

NE 2

N: No tax-related
Y: Tax-related

CLASS: P TAX:

CATEGORY: MISC[]




Entering Deposit Data

12

13
14

15

16

17

Select category
from the list on p. 125.
L
Example: SALARY
To display first category under
“S" press

®
(@)

Enter memo, if necesssary
{up to 20 letters/numbers).
Example:

0000000
(&)

Enter amount
{up to $99,999.99).
Example:

000

G

2
Confirm each item.

CLASS: P TAX: Y
CATEGORY: SALARY[]

MEMO:(]

AMOUNT: §

MEMO: JANUARY[]
AMOUNT: §

MEMO: JANUARY
AMOUNT:  $[]

MEMO: JANUARY
AMOUNT:  $4000[]

s AMOUNT value can be cleared

by pressing [AC/C).
01/30/93 SALARY
JANUAR $4,000.00 T

i
Summarized display of

DEPOSIT record.

#This display can not be altered.

41
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Entering Deposit Data

To finish process press PAY TO DEPOSIT

ENTER | . FIRST BAL: $87|00.00
l

The new deposil is
added to the

balance.
1 9 To return to initial display press JAN. 30, 1993 SAT
. 02:02:01 PM

1% Correct mistakes either before or after entering numbers/letters.
slf you find a mistake before pressing (ENTER), press (<) /(®) and
(DELETE). This clears the letter/number under the cursor.
elf you find a mistake after pressing (ENTER), press (& ] to move up.
Write the new entry over the old one.

uondung MO3HO H
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Searching a CHECK Record

You can search for a CHECK record in the following ways and print it if
required. Use the most convenient one for you.

A . Moves up and down through the check records.

CHECK

()

| }

—

01/30/93 1427 NATIONAL
GAS $100.00

f

oG

=1

PAY TO
FIRST

OEPOSIT
BAL: $3000.00

x4 x2

19;
{

PAY TO: ABC DEPARTMENT

5~ (7)

Next CHECK record

o)~ (o)

Previous CHECK
record

|
i
]
'
1
1
1
1
1
t
1
1
1
1
1
1
i
)
1
1
1
i
1
1
1
]
¥
1
1
1
1
1
1
]
1
1
1
1
|
]
]

P

"™ CHECK data

New
CHECK

B. (7)

DATE: 01/31/93 CHK#: 1428

e (e
CLASS: P TAX: N
CATEGORY: HOUSING

()=
MEMO: DEPT
AMOUNT:  $400.00

() (V)2
01/31/93 1428 ABC DEPAR
DEPT $400.00
PAY TO DEPOSIT
FIRST BAL: $2600.00

(#): Next step
(a]): Previous step

When data is full, the last record will be displayed.

This function allows you to jump
specifying its date or check num

to a desired record by

ber. (See next page.) 43
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Searching a CHECK Record

Example: You want to know the data of check #1426.

44

Operation

Select search item, date, or
check number.
Example: “CHECK#"

)

Enter check number.
Example:

OEEE

When data does not exist this
display appears.

Display/Description
[Bav 10 DEPOSIT
FIRST BAL: $2600.00

MATE  CHECK#

DATE  [CHECK#

ENTER CHECK#:[]

ENTER CHECK#: 1426[]

s|f searching by “DATE”, enter
the month, day and year {see
p. 19).

PAY TO: [PANA SHOP
DATE: 01/29/93 CHK#: 1426

¢When two or more records
exist, the first one is displayed.

olf you want to print the check,
press (¥ 8 times and repeat
steps 1 through 4 on p. 37.

* NOT FOUND =




Reconciling (v ) a Check

Example: You receive, from your bank, the statement of issued checks.
Confirm the statement according to the CHECK records in CPA.
Confirmation will be easier if you reconcile (v ) the record while
checking (+ ) the corresponding statement.

Operation Display/Description
Repeat steps 1 through 6 on
1 p. 44 and press (] 8 times. g:ﬁ?{gs ;ggg 00 PANA SHOP
M .
Confirm statement with display. Summarilzed display of

CHECK record.

2 To reconcile {v') display press 01/29/93 1426  PANA SHOP

ELECTR  $300.00 v
RECON.] i

Reconciled

To cance! reconciling,

Y, )
press again. 01/29/93 1426  PANA SHOP

ELECTR  $300.00
oTo display other record for

reconciling, press (CODE}-{w)

or (CODE)—(a).
3 * To return to initial display press FEB. 06 1993 SAT
DONE| . 11:07:55 AM

45 .
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Voidinﬁg a Check After Issued

Example: Youissue a check but later void it.

You must also void the corresponding CHECK record so that the
amount of that chack is added again to the balance.

)

46

3

Operation

Repeat steps 1 through 6 on
p. 44 and press () 8 times.

To void check record press

(co0)- (¥)

To cancel void press

— again.

To return to initial display press

Display/Description

01/29/93 PANA SHOP

ELECTR

1426
$300.00

|
Summarized display of

CHECK record.

1426 PANA SHOP
$300.00 v

01/28/93
ELECTR

[
Voided

01/29/93 1426
ELECTR  $300.00

PANA SHOP

®Void is canceled by reconciling
and the amount of that check is
again added to the balance.

FEB. 06, 1993 SAT
11:14:22  AM




Deleting a CHECK Record

CPA can hold data for up to 1000 checks I you have entered data for
1000 checks In order to enter mare you must delete old data

Only the check record data will be deleted: the balance will not be
changed

Operation Display/Description

1 Repeat steps 1 through 6 on 01/29/93 1426  PANA SHOP
p 44 and press (¥) 8 tmes ELECTR  $300 00

[
Summarnzed display of
CHECK record

9  (cope)- (DELETE) DELETE RECORD [§Y °

3 E] or DELETE RECORD  N[Y] ?

N To cancel
Y To execute

4 % DELETED *

\ after a few seconds

PAY TO fABC SHOP
DATE  01/30/83 CHK# 1427

Next record appears
Deleting 1s complete

To return to initial display press FEB 06, 1993 SAT

DONE 111824 AM

Now you may search and delete other records

One record can be deleted at a ime Before changing the account name, all

records must be deleted

47
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Entering Withdrawals/Service Charges

Withdrawals and service charges can be entered as check data. Follow the steps
for “Entering Data for Each Check” starting on page 31 with one exception.
When performing step 9, enter “0” for the check number.

This procedure is useful for entering withdrawals such as those performed at
automatic teller machines.
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CARD Function
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Making the Card List

Up to 10 card names can be entered.

Confirm the card balances before entering it.

number “9876543",

Example: Make the card list using the card name "ABC CARD” and card

1

N

50

Operation

To select “CARD"” press

@ twice.

Enter card name
{up to 20 letters/numbers).
Example:

(A)(2)(c)(space)
0000

Enter card number
{up to 16 digits).
Example:

©EEHEEEE

Display/Description
[DATE CHECK CARD
CONTRAST MORE |
DATE CHECK [CARD
CONTRAST MORE |
CARD NAME:[]

CARD#:

¢if you have already made

entries, the first card name will

be displayed. Press (CARD]} or
CODE) — () to skip to a blank

entry.

CARD NAME: ABC CARD[]
CARD#:

CARD. NAME: ABC CARD
CARD#]

CARD NAME: ABC CARD
CARD#: 9876543




Making the Card List

/

11
12
13
14

Gm

Enter current card balance
(up to 99,999.99).
Example:

fa’ao

E)

Enter credit card limit for one
payment term for reference
(up to 99,999.99),

Example:

AEEE
@)

If entering data for another
card (up to 10 cards) repeat
steps 4 through 11.

To return to SETUP menu

press ' .

To return to initial display press

BALANCE: $0l00
CREDIT LIMIT: $0.00

BALANCE: $40000
CREDIT LIMIT: $0.00

eCalcutations will start from this
amount.

BALANCE: $400

CREDIT LIMIT: $8l00

BALANCE:  $400
CREDIT LIMIT:  $42000]

CARD NAME:[]
CARD#:

DATE
CONTRAST

CHECK EARD
MORE |

FEB. 20, 1993 SAT
08:30:05 PM

1w Correct mistakes either before or after entering letters/numbers.
¢lf you find a mistake before pressing (ENTER), press («)/(P) and

DELETE). This clears the letter/number under the cursor.

elf you find a mistake after pressing (ENTER), press (&} to move up

then write the new entry over the old one.

e¢We recommend that you reset the “BALANCE" to “0” after setting up.

51
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Entering Data for Purchase with a Credit Card

Have you finished setting the clock (p 19) and making the card hst (p 50)?

When you purchase something with a credit card, enter the following data
eDATE

s AMOUNT

oMEMO

oCLASS Business, Personal or Others
oTAX Tax-related or No tax-related

#CATEGORY  Can he selected from the category list (p 125)

Example: You pay $100 with the XYZ Card for a dinner at the “ABC”
market on February 21, 1993

Operation Display/Description
1 CARD NAME [EBC CARD
6 CARD# 9876543

To see the balance press BALANCE  $[4D0 00

@ twice CREDIT LIMIT $4200 00
2 If selecting another card from
the hst press
CARD NAME [XVZ CARD

CARD# 123456789

3 XYZ CARD DATE [02/24/93

AMOUNT §

4 Enter a new date

Example

()(2)(2)(1)(e)(8) AMOUNT  §

XYZ CARD DATE  02/21/43

5 ENTER XYZ CARD DATE 02/21/93

AMOUNT  $1
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Entering Data for Purchase with a Credit Card

11
12

Enter amount
Example

OO

Enter memo If necessary (up to
20 letters/numbers)
Example

(2)(e)(c)(space) () )
EEEE

To select "CLASS"” press

/)

®/0/E

To select “TAX" press

(/)
/()

XYZ CARD DATE  02/21/93
AMOUNT  $100[]

MEmMo [

CLASS P TAX N
MEMO  ABC MARKET[]
CLASS P TAX N
MEMO ABC MARKET

CLASS  BFJO TAX N
MEMO ABC MARKET

CLASS BRI0  TAX N
B Business

P Personal

O Others

MEMO ABG MARKET

CLASS P TAX Ny ?
MEMO ABC MARKET

CLASS P TAX Ny 2

N No tax-related
Y Tax-related

53
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Entering Data for Purchase with a Credit Card

13 @@

1 4 Select category

—_
o O

from the list on p. 125.
L 4
Example: DINING
~To display first category under
“D” press

To finish process press
ENTER | .

To return to initial display press

CATEGORY: MISC[]
END OF TRANSACTION

CATEGORY: DINING[]
END OF TRANSACTION

XYZ CARD DATE: [)2/24/93
AMOUNT: $

FEB. 24, 1993 WED
04.05:10 PM

Now you can enter data for other card payments.
The “AMOUNT" you enter adds to the “BALANCE”,
If you do not make the card list in setup, the balance is not updated ($0.00).

=" Correct mistakes either before or after entering letters/numbers.

o|f you find a mistake before pressing (ENTER]}, press () /(® ) and
DELETE]. This clears the letter/number under the cursor.

olf you find a mistake after pressing (ENTER), press (a ) to move up
then write the new entry over the old one.
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Searching ai CARD Record

You can search for a CARD record in the following ways.
Use the most convenient one for you.

A. Moves up

r

(@)

69 ()

Next CARD record

(Go08) - ()

Previous CARD
record

uonouny auvo Iy

| (cove)-(a)

Previous CARD

record

and down through the records.
----- Sy R p— |
XYZ CARD DATE: 02/21/93 55
AMOUNT:  $100.00 :
(D (e
MEMO: ABC MARKET '
CLASS: P TAX: N :
() =
1
CATEGORY: DINING |
END OF TRANSACTION :
| : |x2 ‘ i I
XYZ CARD DATE: 02/21/93 [
AMOUNT: $200.00 :
1
(s (D!
1
MEMO: AIR TICKET
CLASS: P TAX: N :
0O O
CATEGORY: TRAVEL :
END OF TRANSACTION !
"""""""""""""" I~ CARD data
ENTER
XYZ CARD DATE: 02/24/93
AMOUNT: §

CARD NAME: XYZ CARD

B.(70)

CARD#: 123456789

This function allows you to jump

specifying its date (see next page).

(@) : Next step
(a): Previous step

to a desired record by
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Searching a CARD Record

February 21, 1993

Example: You want to know how much you paid with the XYZ card on

A~ W N

6
7

Operation

(=(CARD)

am

To search by date press

(7o)

Enter date
Example

OEEOEE
@

When data does not exist this
display appears

To move down through records

press @ twice

To return to inihal display press

Display/Description

CARD NAME [E¥Z CARD
CARD# 123456789

elf selecting another card,

press until the desired

card name appears

XYZ CARD DATE [0p/27/93
AMOUNT §
ENTER DATE 0

eCan search only by date

ENTER DATE 02/21/43

XYZ CARD
AMOUNT  $100 00

DATE [0p/21/93

eWhen two or more records
exist, the first one 1s displayed

* NOT FOUND x*

MEMO [ABC MARKET
CLASS P TAX N

FEB 27, 1993 SAT
091243 PM

o|f selecting a card from the list, allows you to jump to a desired card
by specifying its name
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Deleting a CARD Record

CPA holds data for up to 600 card and cash payments.
If you have entered data for 600 payments by a credit card and/or cash, you

must delete old data in order to enter more.

Only the card record data will be deleted, and the amount will not be
subtracted from the balance automatically.

Operation Display/Description
1 Repeat steps 1 through 5 on XYZ CARD DATE: [0R/21/93
p. 56. AMOUNT:  $100.00

|
[
Data to be deleted

2 (cooE)- (pELETE) DELETE RECORD [NIY?

3 E]Of DELETE RECORD N[YP

N: To cancel
Y: To execute

4 % DELETED *

l after a few seconds

uogoung advo N

XYZ CARD DATE: [0p/21/93
AMOUNT:  $200.00

Next record appears.
Deleting is complete.

5 To return to initial display press {: FEB. 28. 1993 SUN

‘ 09:28:21 PM

Now you may search and delete other records.
#To delete a card and al! its records, first select the card (p. 50 Making the
Card List), then press (CODE ) (DELETE ).
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Entering Data for Purchase in Cash

When you make a cash purchase, enter the following data
oDATE

e AMOUNT

eMEMO

oCLASS Business, Personal or Others
sTAX Tax-related, No tax-related

oCATEGORY  Can he selected from the category list (p 125)

Example: You pay $20, in cash, for a book on February 25, 1993

Operation Display/Description
1 )
DATE [GR/26/93
« AMOUNT  §
2 Enter date
Example

DATE  02/25/93)

@@@@@ AMOUNT  §

w

ENTER DATE  02/25/93

AMOUNT ]

Enter amount
{up to $99,999 99)

1N

Example
DATE 02/25/93

@@ AMOUNT  820(]

5 wewo [
P

CLASS TAX N
6 Enter memo, if necessary
(up to 20 letters/numbers)
Example
P MEMO  BoOK[]
0000 s ¢ e

7/ MEMO BOOK

CLASS B[O  TAX N
60



Entering Data for Purchase in Cash

11
12

13
14

To select “CLASS" press

=)/ ()

®/6/0

To select “TAX" press

(/)

or
®/®

Select category
from the list on p. 125.
4
Example: EDUCATION
To display first category under
“E” press

To finish process press

ENTER | .
To return to initial display press

MEMO: BOCK

CLASS: B[Pl TAX: N

B: Business
P: Personal
O: Others

MEMO: BOOK
CLASS: P

TAX: [fy 2

MEMO: BOOK
CLASS: P

TAX: [y ?

N: No tax-related
Y: Tax-related

CATEGORY: MISC[]
END OF TRANSACTION

CATEGORY: EDUCATION.]
END OF TRANSACTION

DATE: [0p/26/93
AMOUNT: §

FEB. 26, 1993 FRI
09:30:00 PM

Now you can enter data for other cash payments.
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Searching a CASH Record

You can search for a CASH record in the foliowing ways.
Use the most convenient one for you.

A. Moves up and down through the records.

Pozzze [ . |

€> AMOUNT: $20.00

Do (e

s P T N (cope)—( v )

@ Gj Next CASH record
x3

EDUCATION (cope)—( a |

] ?T‘(\iA_C_T'_O_N __________ Previous CASH
CD %2 Gj record

| el . S !

DATE: 02/26/93

AMOUNT: $40.00

Do (e

(%]
>
=
o
=
=2

(cope) - ()

Previous CASH
CATEGORY: GROCERIES record

END OF TRANSACTION \
V=== =--=--—=3==----° S CASH data

DATE: 02/26/93
Now | AMOUNT: §
CASH (*): Next step

(&) : Previous step

B. [ FnD This function allows you to jump to a desired record by
specifying its date (see next page).
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Searching a CASH Record

Example: You want to know how much you paid in cash on February 25,

1993.
Operation Display/Description
1 [CasH] o
DATE: /26493
AMOONT. S
To search by date press ENTER DATE: 0/ /

w N

(o)

Enter date.
Example:

OEEEEE
Em

When data does not exist this
display appears.

To move down through records
press @ twice.

To return to initial display press

#(Can search only by date.

ENTER DATE: 02/25/43]
DATE: [B2/25/93
AMOUNT: $20.00
*When two or more records
exist, the first one is displayed.
* NOT FOUND =*
MEMO: [BDOK
CLASS: P TAX: N

FEB. 26, 1993 FRI!
09:48:16 PM
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Deleting a CASH Record

CPA can hold data for up to 800 card payments and cash payments. If you
have entered data for 600 payments by a credit card and/or cash you must
delete old data in order to enter more.

W N

1N

5

Operation

Repeat steps 1 through
p. 63.

(cooe] - (DELETE]
() o

To return to initial display press

4 on

Display/Description

DATE: [G2/25/93

AMOUNT: $20.00

DELETE RECORD [Rv ?

DELETE RECORD N¥ ?

N: To cance!
Y. To execute

% DELETED *

l after a few seconds

DATE: [Dp/26/93
AMOUNT:  $40.00

Next record appears.
Deleting is complete.

FEB. 26, 1993 FRI
10:02:43 PM

Now you may search and delete other records.
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Basic Calculation

CPA can do basic calculation, “+7, “=", “x”, and “—" with a 10 digit
maximum

Example. Q 123x34-1 5=

Operation Display/Description

CALC

1 :
2 HEOE =z
3 :
4 POE x y
5 O T

[
Result of (12 3x3 4)

6 (WOE - L

7 LST# 40i 32

Final result

8 To return to imbal display press FEB 27. 1993 SAT

092255 AM

¥ eYou can correct mistakes made during calculations
To reset a figure to "0" press (AC/C) once
To clear “+”, “=", “x", or *—" press (AC/C) once or twice
sWhen you press (4] -» (=) , the displayed number 15 added to itself
(Example (5) — — C:_—j The answer1s 10)




Memory Calculation

CPA can calculate, memonzing a midway resuit, with a 10 digit maximum

Example: Q (12 3x4)+(34x4)+1 5=

Operation Display/Description

1 Confirm display shows “0” 0

2 @D [MEMORY] w2
RO o

i I
Result of {12 3x4} has been
memorized

3 0 16

[MEMORY]

@ Result of (3 4x4} will be added

to the memory

4 O0E s

[MEMORY]
*“15” will be added to the
memory
5
[MEMORY] |
|
Final resutt
6 To return to imitial display press FEB 27, 1993 SAT
092503 AM

(5 - eYou can correct mistakes made durning calculations
To reset a figure to “0" press once
To clear “+", “=", “X", or “~" press once or twice
To clear “[MEMORY]" press twice
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Memory Calculation

“[ERROR]" shows in the foliowing cases
sWhen the result exceeds *9,999,999,999"
eWhen you try to dvide by “0”

To clear “[ERROR]" press (AC/C
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Making the Address List

You can enter up to 110 address lists.

Example: You want to enter the following names, the telephone numbers and
addresses.

Name Telephone No. Address

MONICA SIMPSON 123-456-7890 29 HICKS STREET
NEW YORK, NY 10004
ALICIA PRITCHETT 852-963-7410 131 ASCAN AVENUE
SUMMIT, NJ 07091

Operation Display/Description
1 ADDRESS NAME - D
twice PHONE:
2 Enter name
(up to 32 letters/numbers).
Example:

@@@@ NAME : MONICA SIMPSON[]

@@@ PHONE:
()]

ENTER NAME : MONICA SIMPSON

PHONE: [J

w

Enter telephone number
{up to 12 digits).
Example:

LN

@@B@@ NAME : MONICA SIMPSON

PHONE: 123—456-7890[]
006000
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Making the Address List

10
11

)

Enter street name
(up to 32 letters/numbers)
Example

B0Ea00
PREEDE)
DEEEE

Em

Enter city and state name
(up to 32 letters/numbers)
Example

(W(E)(w)Cpace)(v)
©EE) )
(W (srace)( (o)
Qa0

(G

If entering another address
hst (up to 110) repeat steps 2
through 9

To return to initial display press

STREET [J

CITY, ST

STREET HICKS STREET[]
CITY, ST

STREET 29 HICKS STREE
cITY. ST [

STREET 29 HICKS STREE
CITY, ST YORK, NY 10004[]
NAME [

PHONE

FEB 24, 1993 WED
083005 PM
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Making the Address List

= eCorrect mistakes either before or after entering letters/numbers

e|f you find a mistake before/after pressing([ENTER), press (a)/(¥) ,
(<} /(») and (DELETE) This clears the letter/number under the cursor

Entries will be sorted in alphabetical order according to the first name

MONICA SIMPSON ALICIA PRITCHETT

ALICIA PRITCHETT MONICA SIMPSON

72



Searching an ADDRESS LIST Record

You can search for an ADDRESS LIST record in the following ways Use the

most convenient one for you

A. Moves up and down through the records

ADDRESS

@

l

ALICIA PRITCHETT
852-963-7410
(D (D
131 ASCAN AVENUE
SUMMIT, NJ 07091 (cooe) - (v )
(D= (D
(cope) - (a )
MONICA SIMPSON =
123-456-7890
(D= (D
29 HICKS STREET
NEW YORK, NY 10004 (cooe) (v
| i | | i |x2
e CODE] - a |
PHONE
(=) Next step
(o) Previous step
(CODE)— (=) Next RECORD
— (a) Previous RECORD

73

uonound 1511 ss3daav [0



uonoung 1s ssadaav 5l

Searching an ADDRESS LIST Record

B.(F

specifying the name.

This function allows you to jump to a desired record by

Example: You want to know Monica’'s telephone number and address.

N

74

Operation

ADDRESS

To search by name press

|

Enter name
Example:

00000

When name does not exist
this display appears.

To return to initial display press

|

Display/Description

[ALICIA PRITCHETT
852-963-7410

ENTER NAME:[]

ENTER NAME: MONICA[]

o The record can also be shown
on the display by entering the
first letter of the name.

MONICA SIMPSON
123-456-7890

The desired record appears.

* NOT FOUND x

FEB. 25, 1993 THU
10:24:55 PM




Deleting an ADDRESS LIST Record

CPA can hold up to 110 address lists. If you have entered 110 address lists, you

must delete oid data in order to enter more.

Operation Display/Description
1 Repeat steps 1 through 4 on MONICA SIMPSON
p. 74. 193-456-7890
2  (cope) — (pELETE) DELETE RECORD [V ?
3 @ or DELETE RECORD  NfJ} ?

N: To cancel
Y: To execute

4 % DELETED

l after a few seconds

BLICIA PRITCHETT
852-963-7410

Next record appears.
Deletion is complete.,

5 To return to initial display press FEB. 25, 1993 THU

. 10:31:06 PM

Now you may search and delete other records.
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ﬂ ADDRESS LIST Function
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REPORT Function

Page
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Putting the Paper Roll on the Printer

if you want to know what is in the memory for CHECK, CARD, CASH and
ADDRESS LIST use the REPORT function. This will show you the contents of the
records on the display or will print them on the paper roli. If you want the records
to be printed on the paper roll, you must first attach the paper roil to the printer.
Paper roll: 214" standard adding machine paper roll (diameter: 3%42" or less)

1. Putthe paper roll on the paper feeder.
Make sure the paper is fed from underneath not from top. -

Paper roll

n 2. Connect the paper feeder to CPA on a stable or level surface.
The two hooks of the feeder should be inserted into the holes on the

bottom of CPA.

uondung 1HOd3y
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Putting the Paper Roll on the Printer

3. Open CPA by sliding the bottomn cover knob to the right.

4. Pull the paper out forward along the paper setting lines marked on both
pap g
sides and |eave the paper out about 1/2 inch.
(Be sure the paper is set exactly along the lines marked.)

Jf ——=-= Paper selting
lines

about 4 inch
5. Close CPA while selting the paper exactly to the marks.

79
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Showing Contents of CHECK Records

bank)

Example: You want to print a list of checks from #1426 to #1430 (FIRST

2

uopound 1Hod3y [

80

3

N

Operation

Display/Description

To select Accounts (FIRST

[CHECK CARD CASH
ADDRESS
ENTER SELECT ACCOUNT
[EIrsT SECOND
FIRST Records of FIRST bank will
be selected
SECOND Records of SECOND bank

will be selected

¢|f no second bank has been
entered, jump to step 4

bank or SECOND bank) press

(I ()

SELECT ACCOUNT

[BRST SECOND
BLL  TAX CHECK# DATE
CATEGORY  CLASS NAME

ALL All CHECK records

TAX Records entered as
“Tax-related”

CHECK# Records with specified
number

DATE Records on specified dates

CATEGORY Records in specified
category

CLASS Records in specified class

NAME Records for specified payee




Showing Contents of CHECK Records

10
11

To select search item,

Example: “CHECK#”, press

@ twice.
ENTER

Enter first number.
Example:

NOEE

Enter last number.
Example:

a0a0

@

To select “SEND TO
PRINTER" press

™).

ALL TAX [CHECK#  DATE

CATEGORY  CLASS NAME
START CHECK#: O

END CHECK#:

START CHECK#: 1426(]
END CHECKs#:

START CHECK#: 1426
END  CHECK#:

START CHECKs#: 1426
END CHECK#: 1430[]

®Be sure to enter both first and

last numbers.

KMEW ON SCREEN
SEND TO PRINTER

VIEW ON SCREEN
EEND TO PRINTER

81
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Showing Contents of CHECK Records

12

13

82

When printing has finished this
display appears.

To return to initial display press

PRINTING REPORT . ..

Printing begins.

SELECT ACCOUNT
RIRST SECOND

FEB. 27, 1993 SAT
9:30:00 AM




Showing Contents of CHECK Records

When printing has finished:

I. cut the pager.

2. Open CPA by sliding the bottom cover knob to the right (refer to
step 3 on p. 79).

3. Pull the paper roll out of CPA,

83
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Showing Contents of CHECK Records

4. Close CPA (refer to step 5 on p. 79).

5. Remove the paper feeder from CPA by holding the paper feeder down
with your hands.

CHK# DATE PAYEE - @
1426 01/16/93  PANA SHOP @
CHK# DATE PAYEE — @
1427 01/16/93  NATIONAL E]
CHK# DATE PAYEE — @
1428  01/16/93 ABC MARKE @

«— PAYMENT DEPOSIT v/ V
300.00

« PAYMENT DEPOSIT v V
100.00

«— PAYMENT DEPOSIT V' V
400.00

84




Showing Contents of CARD Records

Example: You want to print a list of XYZ card payments from February 21

to February 22, 1993

Operation Display/Description
1 CHEGK  CARD  CASH
ADDRESS

CHECK  [DARD  CASH

2 To select “CARD” press
ADDRESS

30

3 ENTER CARD NAME RYZ CARD
CARD# 123456789

olf selecting another card press

until the desired card

record appears

4  (enter ALL TAX CHECK# DATE

CATEGORY  CLASS NAME

ALL All CARD records

TAX Records entered as
“Tax-related”

CHECK# Can not be selected here

DATE Records on specified dates

CATEGORY Records in specified
category

CLASS Records in specified class

NAME Can not be selected here

5 To select search item,
Exampte “DATE”, press ALL TAX CHECK# DATE

@ twice CATEGORY CLASS  NAME

85
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Showing Contents of CARD Records

6
7

—
o

A

uopdund 1Hod3Y Il

86

vl

N

)

Enter first date.
Example:

HEOEE
=

Enter last date.
Example:

LOEEEE)

G

To select “SEND TO
FRINTER" press

(v).

@

When printing has finished this
display appears.

START DATE: []/ /
END DATE:  /

START DATE:
END  DATE:

01/21/93
/1

01/21/93
a:+ ¢

START DATE:
END  DATE:

START DATE: 01/21/93

END DATE: 01/22/93

¢Be sure to enter both first and
last dates.

MIEW ON SCREEN
SEND TO PRINTER

VIEW ON SCREEN
[GEND TO PRINTER

PRINTING REPORT . ..

Printing begins.

CARD NAME: [BBC CARD

CARD#: 9876543

The first record appears.



Showing Contents of CARD Records

1 3 To return to inttial display

If printing 1s fimshed, remove the paper feeder from CPA (refer to steps 1

through 5 on p 83-84)

FEB 27, 1993 SAT
93500 AM

If “VIEW ON SCREEN” was selected in step 11 on p 86

DATE CARD —
01/21/93 XYZ CARD

()

«— PAYMENT MEMO
200 00 AIR TICKET

WO

DATE CARD —
01/22/93 XYZ CARD

Q)
€]

«— PAYMENT MEMOD
300 00 HIS SHOES

()
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Showingﬁ Contents of CASH Records

Example: You want {o print a st of cash payments for grocenies

1

1N

6]

88

Operation

To select “CASH” press

@ twice

Display/Description

GHECK
ADDRESS

CARD CASH

CHECK
ADDRESS

CARD  [DasH

BLL TAX CHECK#
CATEGORY  CLASS

DATE
NAME

ALL All CASH payment records

TAX Records entered as
“Tax-related”

CHECK# Can not be selected here

DATE Records on specified dates

CATEGORY Records in specified
category

CLASS Records in specified class

NAME Can not be selected here

To select search item,
Example "CATEGORY",

oross ()

ALL  TAX  CHECK#
OATEGORY  CLASS

DATE
NAME

CATEGORY miscl]




Showing Contents of CASH Records

10

11

Select category
from the liston p 125
4
Example GIFTS
To display first category under
“G” press

4
To display next category
(GIFTS) press

o

Repeat steps 7 through 10 on
p 86

To select “SEND TO
PRINTER” press

@

When printing has finished this
display appears

To return to initial display press

CATEGORY GIFT RECVD[)

CATEGORY  GIFTS[]

START DATE [J / /
END DATE  /

eoBe sure to enter both first and
last dates

MIEW ON SCREEN
SEND TO PRINTER

VIEW ON SCREEN
BEND TO PRINTER

PRINTING REPORT
Printing begins

BLL TAX CHECK#
CATEGORY  CLASS

DATE
NAME

FEB 27, 1993 SAT
94000 AM
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Showing Contents of CASH Records

If printing 1s finished remove the paper feeder from CPA (refer to steps 1

through 5 on p 83-84)

DATE MEMO
01/26/33 MEAT

L[

DATE MEMO
01/16/93 FISH

U8 ©©

If “VIEW ON SCREEN" was selected in step 9 on p 89

« PAYMENT
40 00

«— PAYMENT
30 00

90




Showing Contents of ADDRESS LIST
Records

All the address list records can be shown on the display or printed.

[Example: You want to print an address list.

1

B~ W N

o O

Operation

REPORT

—

o select "ADDRESS" press

ENTER

§ Y

To select search item,
Example: “ALL”, press

).

-

ENTER

o

To select “SEND TO
PRINTER” press

g U

ENTER

When printing has finished this
display appears.

Display/Description

[CHECK CARD CASH

ADDRESS

CHECK CASH

[ADDRESS

CARD

[ALL SELECT

[ALL SELECT

[MEW ON SCREEN
SEND TO PRINTER

VIEW ON SCREEN
[BEND TO PRINTER

PRINTING REPORT . . .

Printing begins.

[LL SELECT

91
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Showing Contents of ADDRESS LIST Records

8 To return to initial display press

FEB. 27, 1993 SAT
9:45:00 AM

If printing is finished remove the paper feeder from CPA (refer to steps 1
through 5 on p. 83-84).

if “VIEW ON SCREEN" was selected in step 6 on p. 91:

NAME
ALICIA PRI

PHONE —

852-863-7410

«—STREET - E]

(&)

)

v

)

131 ASCAN AVENUE E]

«CITY, ST.
SUMMIT, NJ 07091

NAME
MONICA SIM

PHONE —
123-456-7890

«—STREET - E]
29 HICKS STREET @

«—CITY, §T.
NEW YORK, NY 10004
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Other Functions

Page
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Showing Remaining Memory for CHECK,
CARD/CASH and ADDRESS LIST

Operation Display/Description

1 CODE —>@ CHECK 371000 FULL

CARD/CASH 2/600 FULL

2 To show memory for

ADDRESS LIST

press @ ADDRESS 2/110  FULL
3 To return to initial display press FEB 25, 1993 THU

083054 AM

Showing Remaining Battery Power

Operation Display/Description

— NI-CD BATTERY

evp BEBOO rFuLl

eWhen AC adaptor 1s inserted
the display shows
“CHARGING " for a few
seconds then returns to the
previous display
If Ni-Cd battery s full, the display
shows remaining battery power

w—r

CAUTION: The remaining battery power may be shown incorrectly when
used under unusual high or low temperature

94




Password

If you do nat want others to operate CPA enter a password,

p. 17 to 1B.

entered.

CAUTION: if you lorgel your password you have to use the “All Resel” on

Using the “All Reset” also clears all memory thal has been

Entering the password

LEnampla: You want to enter the password “0321".

Operation

1 &

@ three limes.
&)

Enter password

B~ W N

Example:

EOEE
@R

6 (o)

on

7 To return to SETUP menu

press | ENTER | .

Display/Description

To select “PASSWORD” press

[DATE CHECK CARD
CONTRAST MORE |
PAYLIST  PRINTER LINK
[PASSWORD MORE 1

NEW PASSWORD:[]

(up to 7 lelers/numbers).

NEW PASSWORD: 0321[]

NEW PASSWORD: 0321
ARE YOU SURE [ 7

NEW PASSWORD: 0321
ARE YOU SURE N[¥} ?

PAYLIST FRINTER LINK

[PASSWORD MORE 1

The passward has been entered.

85
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Password

8 To relurn to inilial display press FEB. 25, 1983 THU

. 08:38:44 AM

Operation after entering the password

Once the password has been entered CPA will ask you the password next
time you try o operate it.

Operation Display/Description
1 Press any key
ADDRESS ENTER PASSWDRD:[]

@'[nspum]l&nuﬂ

2 Enter password.
Example:

@@@@ ENTER PASSWORD: IO

Now CPA may be operaled.

w

»lf a wrong password is entered:

4 INVALID PASSWORD =

CPA can not be operated.
Caonfirm the password again.



Password

Changing the password

Example: You want to change the password from “0321” to “Q30A".

I

o ~N O O

Operation

)

To select "PASSWORD” press

@ three times.
(&)

Enter old password.
Example:

EOEE
)

PO
=

Enter new password.
Example:

0000

Display/Description
[DATE CHECK CARD
CONTRAST MORE |

o|f the display shows “ENTER
PASSWORD” enter the preset
password.

PAYLIST
[PASSWORD

PRINTER LINK

MORE 1

ENTER PASSWORD:[]

ENTER PASSWORD: I

0321
CHANGE PASSWORD [MY ?

0321
CHANGE PASSWORD NfYj 2

NEW PASSWORD:[]

NEW PASSWORD: Q30A[]

97
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Password

9
10 OO
11

1 To return to inthal display press

98

NEW PASSWORD Q30A
ARE YOU SURE Y °

NEW PASSWORD Q30A
ARE YOU SURE NfY{ ?

PAYLIST PRINTER LINK
[FASSWORD MORE U

The password has been
changed

FEB 25, 1993 THU
08 30 54 AM




Password

Clearing the password

Make CPA operational without a password

Operation

1 @&

2 To select “PASSWORD” press

@ three times
(even)

Enter password
Example

ooon
=)

oo
@)

Leave it blank press

(@)

H

0 N O O

Display/Description
[DATE CHECK CARD
CONTRAST MORE |

+If the display shows “ENTER
PASSWORD", enter the preset
password

PAYLIST  PRINTER LINK
[PASSWORD MORE 1

ENTER PASSWORD []

ENTER PASSWORD IO

Q30A
CHANGE PASSWCRD R}Y?

Q30A
CHANGE PASSWORD NfY]?

NEW PASSWORD []

PAYLIST  PRINTER LINK
PASSWORD MORE 1

The password has been deleted

Next time CPA 1s turned on it won't ask you for the password

99

suolouny J9Y10 =



n Other Functions

100



Chapter 10

Transferring Data to
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Connecting CPA to Another CPA Unit

KX-RC20 (optional), an interface cable lor dala transfer with angther CPA unit,
must be purchased belore data can be transferred

1. Turn offt both CPA units

FPower switch

2. Open the jack covers of both CPA units

Jachk cover

=,

N\

E wWhen a cable I1s nat plugged inlo the jacks, be sure to insert the Jack
covers Dust or dirt particles may get into them or static electneity may
occur around them

102



Connecting CPA to Another CPA Unit

3. Plug the interface cable into the interface connectors of both CPA units.
Be sure to plug the cable in securely.

Interface connector

Interface cable

4 « Turn on both CPA units.

103
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Setting the Link Parameter

Before starting, confirm that the baud rate 1s the same in both CPA units
Default of baud rate 1s 9600

104

Operation

To select “LINK” press

To select the baud rate
(f necessary) press

ofio

e
B

To return to initial display press

Display/Description
[DATE CHECK CARD
CONTRAST MORE |
PAYLIST  PRINTER [GINK
PASSWORD MORE 1

BAUD 2400 4800 [3600

BAUD 2400 4800 [J600

S§TOP 1BIT

OKWy 2

PARITY NONE
LENGTH 8BITS

Parity it no parity

Stop bit 1 bit

Data length 8 bits

eThese parameters are for
communicatton with a personal
computer

PARITY NONE  STOP 1BIT
LENGTH 8BITS  OK NI 2
PAYUST  PRINTER  [DNK
PASSWORD MORE 1

FEB 25, 1993 THU
083844 AM

Set the same baud rate in another CPA unit in the same way




Transferring Data

Note: When receiving data, all existing data is deleted.

(receiver).

Example: You want to transfer the all data from CPA-a (sender) to CPA-b

oo ~N O O
3

Operation

CPA-a

(cope) - (L]

To select “ALL"
(if necessary) press

To select “RECEIVE" press

®

To select "Y" press
o)

ENTER

Display/Description

LINK: [SEND RECEIVE
PRESS DONE KEY TO EXIT

ALL CHEGK
CARD/CASH ADDRESS
AL CHECK
CARD/CASH ADDRESS
LINK: [SEND RECEIVE

PRESS DONE KEY TO EXIT

LINK; SEND [FECEIVE
PRESS DONE KEY TO EXIT

EXISTING DATA SHOULD BE
DELETED CONTINUE [RY 2

EXISTING DATA SHOULD BE
DELETED CONTINUE N ?

RECEIVING...
PRESS DONE KEY TO EXIT

CPA-b is ready to receive the

data.

»Proceed to the nexl step
overleaf (step 9).

105
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Transferring Data

9

10

11

106

CPA-a

When the data transferring 1s
fimished this display appears

To return to LINK menu press

(CPA-a)
(CPA-b)

To return to intial display press

(Both CPA units)

SENDING
PRESS DONE KEY TO EXIT

oPress | ENTER ) within

30 seconds, or link error will
occur

END OF LINK
PRESS ANY KEY

LINK {SEND RECEIVE
PRESS DONE KEY TO EXIT

LINK SEND [RECEIVE
PRESS DONE KEY TO EXIT

FEB 25, 1993 THU
091243 AM




Transferring Data

o To stop transferring data, press on either CPA-a or CPA-b.
The display will show:

* LINK CANCELED *
On the other CPA, after a while, the display will show:

LINK ERROR !

The data on the way is gone in the CPA-b,

®When an error occurs, transferring will not start, or stop and the display
shows:

LINK ERROR ! or MEMORY FULL !

Before starting the transferring, make sure that the memory size of CPA-b is
larger than the existing data size of CPA-a. If not, delete some records of
CPA-a. '
slLink errors occur in the following cases:
1. Baud rate is different between CPA units,
2. CPA units are not connected correctly by the interface cable.
3. The address data is sent to KX-RC100.
4. The phone data is received from KX-RC100.

ejeq Buiajsues] E
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“ Transferring Data
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Troubleshooting Guide

When trouble occurs, check the following points before returning CPA for

service.

Trouble

Cause

Procedure

Press a key but
nothing appears on the
display.

CPA is not turned on.

Turn the power switch
on.

(p. 16)

Tum on the power
switch, but nothing
appears on the display.

The battery is not
charged.

Charge the'battery for
about three (3) hours.

(p. 12)

The battery pack is
not installed.

Install the battery
pack. (p. 115)

The protective sheet
has not been removed
from the battery
terminal.

Remove the protective
sheet. (p. 6)

The power switch is
not operated correctly.

Try turning on again
following procedure on
p.16. If nothing
appears on the display,
press the reset switch
with a pointed object
like the tip of a pen

(p. 112) then slide the
power switch again.

The remaining battery
amount is incorrectly
displayed.

The battery has
become inactive.

Keep operating CPA
until “WEAK
BATTERY" is
displayed then
recharge the battery.
(p- 12}

The display shows
“INSERT AC
ADAPTOR" and CPA
will not accept any key
function.

The battery is emnpty.

Plug in the AC adaptor
and charge the battery
for about three (3)
hours. (p. 12)

Troubleshooting (continued)
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Troubleshooting Guide

Trouble

Cause

Procedure

The display shows
“CHANGE LITHIUM
BATTERY"” and CPA
will not accept any key
function.

The life of the lithium
battery is terminated.

Go to a service center
to have the battery
pack exchanged. (See
the included list of
authorized service
centers.)

CPA does not print
correctly or printing is
blurred.

The ribbon cassette is
not installed or is
installed incorrectly.

Install the ribbon
cassette correctly.
(See p. 113)

The ribbon cassette is
run out.

Replace with new
ribbon cassette.
{See P. 113)

The printing positions
are not correct.

Setting the printing
positions is wrong.

Set the printing
positions correctly.
{See p. 26)

A check is not fed.

A check is not set on
the printer correctly.

Set a check on the
printer correctly.
{See p. 35)

The display shows
“MEMORY ERROR".
CPA does not operate
properly, or memory
may contain garbled
characters.

Noise on the AC line
or static electricity may
prevent CPA from
operating properly.

Turn the power switch
off for a few seconds
then turn the power
switch on again. If the
CPA does not function
properly, reset the
CPA (p. 112), and then
print the records on the
paper roll. If the CPA
stiil does not function
properly, perform a total
reset following the
procedurecnp. 17,

Troubleshooting
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Resetting CPA

There are two ways to reset CPA:
#Reset and clear all memory (see p. 17).
®Reset without disturbing the memory (see below).

Reset without disturbing the memory

If CPA is exposed to intense noise or a strong shock during operation it may
get out of order and not accept any key function. When this occurs, follow the
procedures below to reset CPA without harming the memory.

1. Open the bottom cover by sliding the bottom cover knob to the right.

Bottom cover knob

Bottom cover

2. Press the reset switch with a sharp object like the point of a pen.

Reset switch

112



Changing the Ribbon Cassette

When the printing starts to fade, purchase a new ribbon cassette, KX-RC10
{(optional), and replace with the new ribbon cassette.
{Use only Panasonic KX-RC10. Other ribbons may damage the unit.)

1. Open the bottom cover by sliding the bottom cover knob to the right.

Bottom cover knob

Bottom cover

2. Pushthe printer open lever and pull up the printer as indicated by the
arrows.

Printer open lever
(color: Red)
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Changing the Ribbon Cassette

3 . Remove the old cassette and install a new one.
NOTE: Do not touch the printhead.

Wind the ribbon with
your finger in the
direction of the arrow
before and after
instaliing the
cassette.

4. Pressthe printer down until it clicks into place.
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Changing the Battery Pack

Even though operated and charged correcily, the battery life will terminate.
When this occurs, purchase a new Ni-Cd battery pack, KX-RC30 (optional),
and replace the old battery pack.

1. Tum off CPA and unptug the AC adaptor.

Power switch
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Changing the Battery Pack

J. Remove the old battery pack and install the new one

4. Replace and tighten the screw

Alter exchanging the battery pack be sure to plug in the AC adaplor and
recharge the battery for aboul three (3) hours
Because the remaining battery amount wiil be incorrectly displayed

CAUTION: To reduce the nisk of fire ar injury, read and follow these
instructions carefully

sNever disassemble or modify the battery pack It is made of strong
alkall and may irritate skin or damage clothes

®Never short-circuit the baltery pack Overheating the battery pack may
cause burns

»Never dispose of lhe baltery pack in a fire it may explode

®Never Iry lo recharge the battery without the pack unit Always
recharge the entire battery pack CPA
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Specifications

CHECK Memory
CARD/CASH Memory

Clochk
Calculalion

Printer
Print Speed
Ribbon
Display
Display Size

Interface

Fower Requirements

Auto Shut-OFF
Memory Life

Power Consumption
Operaling Temperature
Operating Humidity
Storage Temperature

Dimensions

Mass {Weight}

: 2 bank names 1000 checks

: 10 card names 600 entries
ADDRESS LIST Memary :

110 address lists

: Year, month, day, day of the week, hour, AM/PM

From 1992 to 2091 +30 seconds/month (at 25°C)

. Up to 10 digits: Addition, Subiraction,

Multiplication, Division

. 4-pin dot matrix printer

: About 20 seconds/check
: Fabric ribbon

: Liquid Crystal Display

. 23-characlerx2-line

: Interface capability with other CPA units {Using
optional KX-RC20); Interface capability with a
personal computer (Using optional KX-RC21)

. AC 120 V+10%, 60 Hz, Ni-Cd Baltery
(For memary back-up: lithium battery)

. AHer about 5 minutes wilh batery unit

: Minimum 5 years (with lithium battery)

: Refer to the nameplale on the bottom of CPA
. 5°C (41°F) 1o 35°C (95°F)
: 20 lo B0O% RH

. —20°C (—4°F) to 60°C (140°F)

: 183 (W)x 8B (D)x29.B (H) mm
{77a2" (W) x3'%2" (D) »1%46” (H))

; 0.385 kg (0.B5 Ib)
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General Information “
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Chapter 12

Appendix

List of Display Messages . ........
List of Code Key Functions . ......
Category List ..................
Options ......................
Index ......... ... .. ... . ...
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List of Display Messages

Message Description
ACCOUNT ALREADY ENTERED . . . The same account name is already entered.
# ADDRESS DATABASE FULL = . Address list database is full.

ALL CARD CHARGE DELETED

CONTINUENY 2 . ... ... All records relating to this card will be
deleted. Do you want to continue?
ARE YOU SURE N/Y 2 ........ Are you sure you want to change the
password?
BUILDING REPORT... ......... The machine is building a report.

* CARD DATABASE FULL * .. .Card database is full.
* CASH DATABASE FULL * .. .Cash database is full.

CHANGE LITHIUM BATTERY ! . . . Please change the lithium battery.

CHANGE PASSWORD N/Y 7 ... .. Do you want to change the password?

CHARGING... .............. Charging the Ni-Cd battery.

CHECK ALREADY ENTERED . . ... The same check number has alfready been
entered.

* CHECK DATABASE FULL * . .Check database is full.
CHECK NOT INSERTED

CONTINUENY ? .. ....... A check has not been placed inside the

printing area.

DELETE ALL DATAN/Y ? ... ... Do you want to delete all data?

DELETE RECORD N/Y 7 .. .. ... Are you sure you want to delete the record?

* DELETED * ............. The record has been deleted.

END OF LINK

PRESS ANY KEY . ........... Sending or receiving is done.

END OF TRANSACTION . .. ... .. This line is the end of the transaction.

[ERROR] ................. Error has occured during calculating.

* ERROR *

BALANCE OVERFLOW . ... ... .. Will be displayed if consecutive payments or

deposits exceed 99,999.99.
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List of Display Messages

Message Description

EXISTING DATA SHOULD BE

DELETED CONTINUE N/Y ? This action deletes existing data Are you
surg?

INSERT AC ADAPTOR

THEN PRESS ANY KEY Insert AC adaptor and recharge the Ni-Cd
battery

* INVALID PASSWORD * Invalid password was entered

* LINK CANCELED = Sending or receiving Is canceled

LINK ERROR !

PRESS ANY KEY Error has occurred while sending or receiving
data

[MEMORY]) Data 1s stored in memory

MEMORY ERROR !

PRESS ANY KEY Data in memory 1s damaged

MEMORY FULL !

PRESS ANY KEY Memory became full while receving data

* NO CARD RECORDS = There are no card records in memory

* NQ CASH RECORDS * There are no cash records In memory

* NQ CHECK RECORDS * There are no check records in this account

NQO NI-CD BATTERY !

PRESS ANY KEY Ni-Cd battery 1s not connected
NO PAYEE LIST ENTRIES There are no payee list entries in memory
* NOT FOUND % The required record 1s not found

* NUMBER MUST BE 1-25 % Payee list number must be 1 to 25

PAPER NOT INSERTED
CONTINUE N/Y ? Paper roll is not inserted

* PRINT CANCELED * Print 1s canceled
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List of Display Messages

Message Description

PRINT CHECK N/Y 2 ... ... ... Will you print the check?
* PRINTER ERROR *
CANNOT PRINT A DEPOSIT . . . .. You cannot print the deposit data.
* PRINTER ERROR
CHECK ALREADY PRINTED . .. .. This check has already been printed.
* PRINTER ERROR *
CHECK IS VOIDED ......... This check has been voided.
* PRINTER ERROR *
COVEROPEN ........... The cover is open.
* PRINTER ERROR *
PRINTER NOT READY ........ Something is wrong with the printer.
PRINTING...
PLEASE ENDORSE CHECK! . . . .. The check is printing.
PRINTING AREA OVER
CONTINUEN/Y ?........... Printing will exceed the area. Do you want to
continue?
PRINTING REPORT... ......... The machine is printing the report.
RECEIVING...
PRESS DONE KEY TQ EXIT . . . .. The machine is receiving data via transfer.
RECHARGE NI-CD BATTERY !
PRESS ANY KEY ......... Recharge the Ni-Cd battery.
-°> SEARCHING... ............. Searching the records.
2 SENDING. ..
a PRESS DONE KEY TO EXIT .. . .. The machine is sending the data via transfer.
%  WEAK LITHIUM BATTERY !
PRESS ANY KEY . ........ Lithium battery is getting weak.
WEAK NI-CD BATTERY !
PRESS ANY KEY .. ........ Ni-Cd battery is getting weak.
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List of Code Key Functions

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

=

DELETE

'@@Ia@e

AC/C

D
o)
=2

@@@Bﬂa

Shows the remaining battery power on the display.
When AC adaptor is inserted the display shows
“CHARGING..." for a few seconds.

If Ni-Cd battery is full, the display shows remaining battery
power.

Sends {receive) data to (from) another CPA unitortoa
personal computer.

Shows the remaining CHECK, CARD/CASH and
ADDRESS LIST memory.

Voids a check.

Deletes a CHECK/CARD/CASH/ADDRESS LIST record.
Deletes current entry or moves cursor to the first column.

Jumps up to the previous CHECK/CARD/CASH/
ADDRESS LIST record.

Jumps down to the next CHECK/CARD/CASH/ADDRESS
LIST record.

Enters “
s These five accent symbols (~" "~ ")

can cnly be used in combination

B A N
Enters : with the characters shown.

Enters “~".
Enters “@".
Enters “%".

>
o
o
®
3
a
X
Enters 'l\". m

Enters “/".

Enters “¥ .
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List of Code Key Functions

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

CODE

x!puaddv
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Enters “#".
Enters “/".
Enters “&”.
Enters “(".

Enters “)",

Enters “x ",
Enters “¢”.

Enters *: ".
Enters *, .
Enters “' "

Enters “$”.



Category List

The 50 categories are listed in the alphabetical order.

A

AUTO

AUTO FUEL
AUTO LOAN
AUTO SERVICE

BANK CHARGE
BONUS

CHARITY
CHILDCARE
CHRISTMAS
CLOTHING
COMMISSION

DINING
DIVIDND INCM
DUES

EDUCATION
ENTERTAIN

GIFT RECVD
GIFTS
GROCERIES

HOME REPAIR
HOUSEHOLD
HOUSING

INSURANCE
INT INCM

INT PAID
INVEST EXP
INVEST INCM

L
M

LATE FEES

MEDICAL
MISC
MORTGAGE

OTHER EXP
OTHER INCM

RECREATION
RENT PAID
REPAIRS

SALARY
SUBSCRIPT
SUPPLIES

TAX

TAX FEDERAL
TAX FICA

TAX OTHER
TAX PROPERTY
TAX STATE
TELEPHONE
TRAVEL

UTILITIES
UTL GAS/ELEC
UTL WATER
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Options

The following options are available through your local authorized

parts distributor.
Part No.
KX-RC10

KX-RC20

KX-RC21

KX-RC30

126

Description
Fabric ribbon

Interface cable for data transfer
with other CPA units

Interface adaptor for data transfer with
a personal computer

Ni-Cd battery pack

Comment
1 unit

1 unit
1 unit

1 unit



Index

I A j
ACadaptor................ 6, 12
Accessories .................. 6
ADDRESSkey .............. 11
ADDRESSLIST .............. 69
Auto shut-off .. ... ........... 16
I B |
Bank names ......... [ 22
Battery pack, changing ....... 115
Bottomcover ................ 10
Bottom coverknob . ........ 10, 35
I c I
CALCkey................... 11
Calculation
basic .............. .. .. ... 66
keys ... ... .l 11
memory ................... 67
CALCULATOR ............... 65
CARDkey .................. 11
Cardlist .................... 50
CASH .......... ... ........ 59
CATEGORY ................. 31
Categorylist . ............... 125
Charging ................... 12
Check
insert . ... ... ... .. ... ... 35
ISSUING . ........ccvivnnn 31
storage area . ........... 10,36
with duplicate copies ........ 35
CHECKkey ................. 11
CLASS ..................... 31
Clock .......... ... ... .. ... 19
CODEkey .................. 11
Code key function ........... 123

Connecting

CPA ... ... .. ... ... ... 16

‘household AC . ............. 16
Creditcard . ................. 52
Cursorkeys ................. 11
L D |
DCINjack ............... 10, 12
DELETE key ................ 11
Deleting

ADDRESSLIST ............ 75

CARDrecord .............. 57

CHECKrecord ............. 47

CASHrecord .............. 64
Deposite . ................... 39
Display ........ ... ... .. ... 10
Display contrast .............. 20
Display message ............ 120
DONEkey .................. 1
I E |
ENTER key ................. 11
I F |
Figure keys ................. 11
FINDkey ................... 11
FIRSTbank ................. 22
Function keys .. ... ........... 11
I G |
Guidetabs ............... 10, 35
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Index

[ H | 0 |
Household AC ............... 12 Options ................... 126
I ! 1 | P |
Interface Paperroll ................ 6,78
cable ............ ... ..... 102 Paperfeeder .............. 6,78
connector ................. 10 Papersensor ............... 10
Partnames ................. 10
Password
L J Changing ................. 97
Clearing .................. 99
Jackcover .................. 10 Entering .................. 95
Operation................. 96
Payeelist .................. 24
| K |  Paten ...l 10
Powerswitch ............... 10
Keyboard ............... 10, 11 Precautions .................. 8
Primarybank ............... 22
PRINT key ................. 11
[ L | Printposition ................ 26
Lidsensor ................... 10 Prfnter """"""""" 10,78
Printer
openlever.................. 113
parts ................. ... 10
l M | Printingcheck ............... 35
Memory, remaining Protective sheet .............. 6
ADDRESSLIST. ............ 94
Battery power .............. 94
CARD .................... 94
CASH .................... 94
CHECK ................... 94
l N |
Ni-Cd battery ............ 10, 12
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Rechargeable battery .. ........ 13
RECONkey ................. 11
Reconciling check ............ 45
REPORT ................... 77
REPORT key ................ 11
Reset switch ................ 10
Resetting ............... 17, 112
Ribbon cassette .............. 10
Ribbon casette, changing ... .. 113
l S |
Searching
ADDRESS LIST record . ... .. 73
CARDrecord .............. 55
CASHrecord .............. 62
CHECKrecord ............. 43
SECONDbank ............... 22
Settingclock ................ 19
SETUPkey ................. 11
Showing
ADDRESSLIST record ...... 91
CARDrecord .............. 85
CASHrecord .............. 88
CHECKrecord ............. 80
SPACEkey ................. 11
Specifications . .............. 117
Sub-functionkeys ............ 11

Template ruler
Transferring data
Troubleshooting

Tuming oft

Upper cover

Voiding check



Servicenter Directory

PRODUCT INFORMATION « OPERATION ASSISTANCE «LITERATURE
REQUESTS«DEALER LOCATIONS

DIAL TOLL FREE: 1-800-CPA-7033 (1-800-272-7033)
Customer Service Center 2F-3, One Panasonic Way, Secaucus, NJ 07094 (Headguarters)
201-348-9090 {9:00am-8:00pm Monday-Friday, EST)

SERVICE INQUIRIES Regional Customer Care Department

NORTHEAST MIDWEST WESTERN SOUTHERN )

2221 Cabot Boulevard West 1703 North Randa!l Road 6550 Katella Avenue 1854 Shackleford Court
Suite A Elgin, [L 60123 Cypress, CA 90630 Suite 4105

Langhorna, PA 19047 708-468-5530 714-373-7440 Norcross, GA 30093
215-741-0675 Covers: Covers: 404-717-6628
Covers: iL, IN, LA, KS, KY, MI, AK, AZ, CA, CO, ID, Covers:

CT, DE, ME, MD, MA, MN, MO, NE, ND, SD, MT, NV, NM, OR, UT, AL, AR, FL, GA, LA,

NH, NJ, NY, PA, AL, VT, Wi, Western OH WA, WY, HI M35, NC, OK, SC, TN, TX

VA, DC, WV, Eastern OH

PRODUCT SERVICE Factory Servicenters

TENNESSEE
918-8th Avenue South
Nashville, TN 37203

615-244-4434

AUTHORIZED SERVICENTERS « PARTS DISTRIBUTOR LOCATIONS

To locate an independent authorized servicenter or parts distributor in your area, within the USA dial toll free
1-800-545-2672, 24 hours a day, 7 days a week,

ACCESSORY PURCHASES

1-800-332-5368 (Consumer Orders Only)

Matsushita Services Company Box 01, 545 Tollgate Road Suita C, Elgin, IL 60123
(8:00am~7:30pm Monday—Thursday; B8:00am-5:00pm Friday; 9:00am—12:30pm Salurday; CST)
(Visa, Mastercard, Discover card, Check or Money Order)}

It you ship the preduct

Carefully pack and send it prepaid, adequately insured and preferably in the
original carton. Attach a postage-paid letter, detailing the complaint, to the
outside of the carton. DO NOT send the product to the Executive or
Regional Sales offices. They are NOT equipped to make repairs.
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PANASONIC COMPANY, DIVISION OF
MATSUSHITA ELECTRIC CORFORATION
OF AMERICA -

One Panasonic Way Secaucus, New Jersey
07001

PANASONIC COMPANY (WEST) OF
AMERICA, DIVISION OF MATSUSHITA
ELECTRIC CORFORATION OF AMERICA

6550 Matella Avenue Cypress, CA D0630

PANASONIC CHECK PRINTING ACCOUNTANT
LIMITED WARRANTY

Panasonic Company or Panasonic Company
(Wesl) ot America (culleclively referred to as
“Panasonic”) will repair lhis producl wilh new
or rebuilt parts, free of charge, in lhe U.5.A,
Irom lhe dale of lhe original purchase in lhs
evenl ol a defecl in malerials or workmanship
as follows:

Chech Prinling Accountant—lor One (1) Year.

Batteries (When applicable)—New recharge-
able batteries in exchange for deleclive ra-
chargeable batteries —For ten (10) days.

Non-rechargeable balieries are nol warranted.

One (1) Year Exlended Warranty on Lithium
Ballery—Nsaw lilhium battery in exchange for
a deleclive lithium batery during the second
(2nd) year afler the original purchase; pur-
chaser pays lor all labor charges for removal
and installalion of lhe lithium batiery.

Carry-in or Mail-in service in tha conlinantal
U.S.A. can be oblained during lhe warranty
period by conlacling a Malsushila Services
Company (MSC) Faclory Servicenler lisled in
lhe Servicenter Direclory. Or call 1-BDD-545-
2672, loll free, Lo locale an authorized MSC
Servicenter.

This Warranty is smtended only lo the original
purchaser. A purchase receipl or ciher prool of
dale of original purchase will be required before
warranty performance is renderad.

This warranty only covers failures due (o de-
lecls in malerials or workmanship which occur
during normal use and does nol cover lhe prini
ribbon or damage which occurs in shipmsnt or
failures which are caused by producls nol sup-
plied by Panasonic or failures which resull fram
accidenl, misuse, abuse, neglect, mishandling,
misapplicalion, inlerfacing, set-up, adjusl-
menls, improper mainienance, line power
surge, inlroduclion of sand, dusl, humidity and

liguids, modificalion, or commercial use of the
producl, such as holel, office or renlal uss of
Lhe producl, or service by anyone olher than an
MSC Faclory Servicenler or damags thal is
alributahle to acls of God.

LIMITS AND EXCLUSIONS

There are no express warranties encepl as
lisled above. PANASONIC SHALL NOT BE
LIABLE FOR INCIDENTAL, CDNSEQUEN-
TIAL OR PUNITIVE DAMAGES, INCLUDING,
WITHOUT LIMITATION, LOSS OF GOOD-
WILL, PROFITS OR REVENUE, LOSS OF
USE OF THIS PRODUCT OR ANY ASSO0CI-
ATED EQUIPMENT, COST OF SUBSTITUTE
EQUIPMENT, DOWNTIME COSTS, OR
CLAIMS DF ANY PARTY DEALING WITH
BUYER FOR SUCH DAMAGES, RESULTING
FROM THE USE OF THIS PRODUCT, OR
ARISING OUT OF ANY BREACH OF THIS
WARRANTY OR CONTRACT, NEGLIGENCE,
OR ANY OTHER LLEGAL THEORY. ALL EX-
PRESS AND IMPLIED WARRANTIES, IN-
CLUDING THE WARRANTIES OF MER-
CHANTABILITY, ARE LIMITED TO THE AP-
PLICABLE PERIOD SET FODRTH ABOVE.
Some slales do nol allow Lhe exclusion or lim-
italion of incidenlal or consequenlial damage,
or limitalions on how long an implied warranly
lasls, so lhe above exclusions or limilalions
may nol apply lo you.

This warranty gives you specilic legal righls
and you may also have olher righls which vary
from slals Ip slale.

If a problem wilh lhis product develops during
or afier lhe warranty period, you may conlaci
your dealer or Servicenler. If lhe problem is not
handled lo your salisfaclion, then wrile lo the
Customer Service Cenler al the company ad-
dress indicaled above.
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Panasonic Company
Division of Matsushita Electnic Corporation of America
One Panasonic Way, Secaucus, New Jersey 07094

Panasonic Company {West) of America

Division of Matsushita Electric Corporation of America
6550 Katella Avenue, Cypress, Califorma 90630
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